
INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD
PAYMENT RELEASE FORM (for Release of Payment)

	Purchase Order No. and date
	

	Total Amount as per Purchase Order
	

	Item’s Description and Quantity  
	

	Name, Designation & Department of the Indenter
	

	Compliance statement
	YES
	NO
	Remarks

	Items supplied in good condition, accepted and installed as per purchase order and  requirement
	
	
	

	Items not installed successfully, rejected or defective
	
	
	

	Date of Supply and Satisfactory Installation 
(Attach Original Satisfactory Installation Report duly signed by the user department of IIT (ISM))
	

	Original Invoice / Bills and Original Challan is attached (if submitted to the Department)
	
	
	

	Invoice / Bills No., Date and Total amount
	

	Credit / Debit Note Date and amount, (if any received from supplier)
	

	Challan No., Date and Receiving date of the items
	

	Original Warranty Certificate effective from date of satisfactory installation attached (with clear mention of the date of satisfactory installation and warranty period, if applicable)
	

	Original Performance Security (PBG) attached
(as per PO terms & conditions)
	
	
	

	Materials/ items supplied and installed within delivery period as per Purchase Order
	
	
	

	Mention the period of delay in supply and installation of the
item (in number of days)
	

	L.D. charges to be deducted from invoice amount
	

	Asset Receipt and Information Register form and Additional information form (if applicable) are attached
	
	
	

	Asset Number generated is entered in Departmental  NCS register and Central Stock Register
	
	
	

	Mention the Asset Number so generated 
	

	Asset number has been written/fixed in particular asset (as per the prescribed mode)
	
	
	

	Asset Receipt and Information Register form copy is forwarded to P&S section
	
	
	

	[bookmark: _GoBack]Final Amount to be released to the vendor
	






Sign of the Indenter with date		Sign of the HOD with date

